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21CPP FELLOWSHIP 
PROPOSAL – HOST ORGANIZATION RESPONSE TO 

FELLOW SEEKING HOST

Use this form if you are a 21CPP organization responding to a “Request for Proposal – Fellow Seeking Host” 


	IF YOU ARE A POTENTIAL HOST ORGANIZATION RESPONDING TO AN RFP FOR FELLOW SEEKING HOST:

	CANDIDATE FOR HOST ORGANIZATION:
	

	HOST POINT OF CONTACT (POC):
	

	POC’S EMAIL, PHONE:
	

	PROJECT TITLE (from RFP):
	

	PROPOSED DATES (FROM/TO):
	

	DATE OF APPLICATION:
	


	BACKGROUND:

	Describe the Host Organization and the unique skill sets that could be transferred to a Fellow in a 21CPP Fellowship opportunity.



	PROJECT STATEMENT:

	Describe the type of project(s) in which the Host Organization could engage the Fellow which would address the training and capacity building requirements specified in the RFP.


	SPECIFIC REQUIREMENTS:

	Describe the specific requirements that the Fellow Candidate must meet in order to effectively participate in the Fellowship at the Host Organization.


	SCOPE OF WORK:

	Describe what a potential scope of work might look like.


	TASKS:

	Discuss whether the tasks identified in the RFP are appropriate given the skill sets and expertise available at the Host Organization. If not, suggest modifications to tasks that could be accomplished during a Fellowship within the suggested scope of work. Specific tasks will be tailored to the needs of the Fellow, the needs of Fellow’s Home Organization, and the expertise of the Host Organization once a Host Organization has been identified.



	OUTPUTS AND MILESTONES:
	DUE DATE:

	REQUIRED:

1. Weekly progress reports to a joint committee overseeing the Fellowship, consisting of the Host Organization Mentor and the Home Organization POC
2. Trip reports from visits and meetings with third parties summarizing major findings and follow up actions, if any
3. A 10-12 page final report identifying how knowledge gained during the fellowship will be applied to strengthen Home Organization programs, including conclusions and recommendations for the Home Organization based on the work of the Fellowship,

4. A 2-3 page report describing challenges, achievements, and lessons learned from the Fellowship experience, with recommendations for improvements, to permit 21CPP to improve the caliber of the Fellowship opportunities that it offers
OTHER:

	Weekly

Per occurrence

Prior to end of Fellowship

Within 30 days of completion of Fellowship

	IMPACT OF THE FELLOWSHIP:

	Operational – Short Term (<12 months)

	 Tactical – Medium Term (12 - 36 months)

	Strategic – Long Term (>36 months)


	EXPECTED BENEFITS:

	Describe the specific knowledge and expertise to be gained by the Fellow during the Fellowship, and how those will be applied to Home Organization programs.



	RISKS IDENTIFIED FOR THIS FELLOWSHIP:

	Health and Safety   ☐ Yes   ☐ No
	Environmental    ☐ Yes   ☐ No
	General/Business/Strategic   ☐ Yes   ☐ No

	If yes, describe risk and steps that will be taken to mitigate.


	If yes, describe risk and steps that will be taken to mitigate.


	If yes, describe risk and steps that will be taken to mitigate.



	CANDIDATES FOR HOST – TO SUBMIT THIS PROPOSAL

	General Eligibility and Requirements for Host Organizations:
· Candidates must be members of the 21st Century Power Partnership.  

· Candidates must submit to 21stCenturyPower@NREL.gov:

· a completed copy of the form “Proposal – Host Organization Response to Fellow Seeking Host” (available online at www.21stcenturypower.org/rfp.cfm or by request from 21stCenturyPower@NREL.gov)   

· Candidates must be able to physically host the Fellow for the agreed-upon term of the Fellowship. It is expected that the Fellow’s Home Organization will provide the Fellow’s regular salary and medical insurance, and the Host Organization will provide for on-site needs for the Fellow. Other expenses, such as transportation and housing, will be the subject of negotiation between the Host and Home Organizations.

· Candidates must be willing to sign and abide by the terms of any non-disclosure agreements required by the Host and Home Organizations.

	BUDGET Responsibilities – The Host Organization will provide office space and administrative support.  The Home Organization is required to provide employment compensation and medical insurance.  
Please indicate in the table below any additional costs the Host Organization will provide:

	Activity
	Host Organization Responsibility

	Transportation to/from Fellow’s location to Host Organization
	

	Lodging 
	

	Meals and Incidental Expenses
	

	Daily commuting 
	

	Local travel (meetings/conferences)
	

	Meeting and event registrations
	

	Other Expenses: (add extra rows as needed)
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